Midwifery Today Editorial Style Sheet
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Numbers and Dates

Spell out numbers one through nine.

Use Arabic number for 10 and up.

Use Arabic numbers for all measurements.

Use comma for numbers 10,000 and over.

Plurals: 1940s, except for clarity: 30 cc’s, 3R’s

Dates: no comma between month and year unless a day is included. i.e., March 2004; March 21, 2004. No
"on date, e.g., 24"

For further editions, use 2nd, 5th, etc.

Time: 5 pm for imprecise times in text. 5:00 pm for precise times 11:30 am — 12:30 pm (en dash with
spaces), e.g., in conference programs

For page numbering: 2742-46 (n dash & min. 2 #s)

Part I, e.g., for multi-part (series) articles, use Roman numeral and the word Part

Phone numbers: (541) 344-7438 for domestic, +1 541 344 1422 for international

Punctuation

No periods for academic degrees. e.g., PhD, not Ph.D., except for clarity: e.g., B.Ed.

No period after weight measures, e.g., 8 Ib 2 0z baby. Lowercase and space before unit except homeopathic
measurements: 200C, and 400 1U

Period usage: “et al.” “i.e.” Within a sentence, these are set off by commas.

No hyphen for “non” prefix. e.g., noninvasive. For other prefixes, hyphenate only for clarity.

No hyphen for “like” suffix. e.g., pulike

Serial commas: Generally, do not use a comma before the last item in a series e.g., “Please bring a dessert,
side dish or bread.”

Use en dash for a range of numbers (shortcut: alt 0150), e.g., 9-11. (shortcut: alt 0150)

Use em dash for a longer pause than commas infer. (shortcut: alt 0151)

In titles: Em dash within a title at a line break goes at the end of the line, not the beginning of the next line.
Numbered matter in a list uses a period after the number.

Numbered matter within a paragraph gets an end paren after the number (MT83 p. 18 is incorrect having both end
paren and period.

Comma sets off a name or such if there is no ambiguity without it, but no comma if more than one possibility:

E.g., “My wife, Bobbi, and | went to dinner with our friend Mary.”

Abbreviations

Acronyms: write out fully with acronym letters in parentheses; then use the acronym throughout.

State abbreviations (OR, CA) in postal addresses only; otherwise spell out.

No periods for country and province abbreviations. e.g., US; UK; Victoria, BC, Canada. Exception:
Use periods on U.S. in MT display/promotional copy.

Abbreviate journal titles in reference lists. Use these links to look up abbreviations:
www.ncbi.nlm.nih.gov/entrez/query.fcgi?db=journals

ftp://ftp.ncbi.nih.gov/pubmed/J_Medline.txt




Capitalization

00 In titles:
Capitalize: first and last words, all nouns, pronouns, adjectives, verbs, adverbs (e.g., there) and
subordinating conjunctions (e.g., if, because, as, that, etc.).
In titles, always use uppercase after colon, but not after em dash.
Lowercase: Articles (e.g., a, an, the), coordinating conjunctions (e.g., and, but, or, for, nor), prepositions
and the fitoo in inynitives, unless they are the first or last word of the title or subtitle.
Always lowercase: about, after, around.

e Pharmaceuticals: Up style for trade names. e.g., Pitocin Down style for generics and herbals. e.g.,
ibuprofen; motherwort.

Beginning Matter at Front of Article:

e FEditorial note such as “This fourth article in our series...” in italics.

e Abstract treated like this (Roman, “Abstract” in bold face and inline): Abstract: Techniques for turning
a...

Spelling
e Retain British spellings, e.g., caesarean, gynaecological.

Credentials
No credentials such as CNM, PhD in byline

Iltalicize the following:

Latin names, up style first word only. e.g., Rubus fruticosus

Foreign words, e.g., rebozo

Infectious organisms, e.g., pseudomonas

Titles of publications, movies and books. e.g., Midwifery Today, Star Wars, Thumbsucker
Use italics, not CAPS, for emphasis

Reference/Source Styles

00 Author-date citation style
Place citation at end of sentence, if possible. Citation is within final punctuation, but not within quotes
e.g., “...goats are herd animals” (Smith 2005). Exception is when the punctuation is of a type that
should not be placed outside the end quote, e.g.: Everyone wonders, fiAre goats herd animals?0
(Smith 2005)

e Separate two or more citations within one text note with a semicolon unless they are by the same author;
if so indicate by date only. e.g., (Smith 2005; Tritten 2004) or (Tritten 2005, 2004)

e First reference to previous MT article: Midwifery Today, Issue 66, Summer 2003. Subsequent
references in same article: MT 66

e Intext, when listing article names and the issue in which they appear, state the name of the publication,
issue number, and the date of the issue: e.g., iSome Thoughts on ¢Unassisted Childbirthé,0 Midwifery
Today, Issue 66, Summer 2003.



00 Number style
e Avoid more than one reference number within the text. (5) not (5,6) You can group the references within

that one note.

e For numbered reference lists, use numbers in parentheses, not superscript. Numbers go outside terminal
punctuation with no space between: e.g., Goats are herd animals.(1)

e Avoid the use of more than one note reference at a single text location. Combine into a single note, e.g.
not (5,6), but (5)

REFERENCES AND SOURCES (ENDNOTES)

e Use References when cited in text. Use Sources if not directly cited in text. Hanging indent. Style on
heading “References:” or “Sources:”: bold face, flush left, with colon at end of word.

00 Multiple citation of a single note: A note that is applicable to more than one location in the text may
be cited as: 18. See note 3 above.

00 Successive works by the same author: Use a 3-em dash in place of the author’s name after the first
appearance. If successive reference to the same work immediately follows, use Ibid. (Avoid a string of
ibids.)

00 More than 3 authors: Use “et al.”; list only first author in a reference list

00 Web references: Author’s last name, First name. “Title of Work.” Title of Complete Work. Site name:
Protocol and address [no underline]. Accessed day month year of message or visit.

00 Page numbers: Following en dash, include all digits that have changed, minimum two digits. e.g.:
282-84

00 Quotation marks for article or chapter titles, e.g., iNew Play Debuts in Eugene,0 in The Register
Guard.

00 Abbreviations for months in references: Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

e For government department documents and reports see CMS 16.169-71.

e For citations taken from secondary sources, see CMS 16.124-25.

e For conference papers, see CMS 15.273-74 and 16.133.

e Use year only for publication date (no month or day).

00 Day Month Year (23 May 2004) for dates such as Web site accessed or event dates.

00 Order for items at end of article: suggested reading, editor’s note, bio, references/sources.

Sample References

Periodical Article(s)
Bolsen, B. 1982. Question of risk still hovers over routine prenatal use of ultrasound. JAMA 247(16): 2195-97.

Davies, J.A., et al. 1992. Randomised Controlled Doppler Ultrasound Screening of Placental Perfusion during Pregnancy.
Lancet (2): 1299-303.

Garshasbi, A. and S. Faghih Zadeh. 2005. The effect of exercise on the intensity of low back pain in pregnant women. Int
J Gynaecol Obstet. 88(3): 271-5; Kihlstrand, M., et al. 1999. Water-gymnastics reduced the intensity of back/low
back pain in pregnant women. Acta Obstet Gynecol Scand 78(3): 180-185.



Article-Secondary Citation
Citations from secondary sources should be avoided and the primary source used. If the primary source is not
available, use the following style
Alternative therapies poll from JAMA. 1999. Cited in Amer Fam Physician 60(2): 379.
Tenti, P., et al. 1999 Apr. Perinatal transmission of human papillomavirus from gravidas with latent infections.
Obstet Gynecol 93(4): 475-79. Cited in Amer Fam Physician 60: 607.

Article-Newspaper
“Pregnant Exercisers Test Risk,” New York Times, 8 Nov 2007.
Note: Include city of publication if it is not well-known, e.g., Springyeld (Missouri) News-Leader

Book
Korte, D., and R. Scaer. 1992. A Good Birth, a Safe Birth. 3rd ed. Boston: Harvard Common Press.

Beech, B., and J. Robinson. 1996. Ultrasound? Unsound. London: Association for Improvements in the Maternity
Services.

Frye, Anne. 1995. Holistic Midwifery, Vol. I. Portland, Oregon: Labrys Press.

Book Chapter
Davis-Floyd, R., and E. Davis. 1997. “Intuition as authoritative knowledge in midwifery and homebirth.” In Intuition: The
inside story, R. Davis-Floyd and P.S. Arvidson, eds, 145-51. London: Routledge.

Conference Paper

Coll, O., et al. 2004. Increased risk of preeclampsia and fetal death in HIVV-infected women receiving highly active
antiretroviral therapy. Paper presented at 11" Conference on Retroviruses and Opportunistic Infections, San
Francisco, California.

E-book
Brewer, T., and G. Sforza-Krebs. 2000. “The Brewer Pregnancy Hotline.” Kalico Communications. www.
pregnancybooksonline.com.

Training Manual
Daub, Cathy. 2002. Birth Works Childbirth Educator Training Manual. Chicago, Illinois: Birth Works.

Article—Web site

“An Important Message for Pregnant Women and Women of Childbearing Age Who May Become Pregnant about the
Risks of Mercury in Fish.” U.S. Food and Drug Administration bulletin. www.cfsan.fda.gov/~dms/admehg.html.
Accessed 13 Mar 2001.

Videotapes and DVDS
The Birth of Sabine, 2005. Andaluz Waterbirth Center. DVD.

Advance Online Publication of Article
J. Perinatol advance online publication 13 Jul 2006; doi: 10-1038/sj.jp.7211560



African American
Apgar (not APGAR)
Ambu® bag
afterbirth

bed rest (two words)
bed-wetting

breastfeed (one word)
breastfed (one word)
breastfeeding (one word)
breast milk (two words)
birth weight (two words)
biweekly (no hyphen)

childbirth

certified nurse practitioner
certified nurse-midwife
caregiver

care provider

c-section, cesarean

Dates: no comma between month and year unless a date is included. e.g., March 2004, March 21, 2004,
... (Note: style is different within references.)

doable, not do-able (avoid)

direct entry midwifery (not direct-entry)

D&C

e-mail

E-News (hyphen, italic); note the entire name of the publication is: Midwifery Today E-News
Ellipses: No space between ellipsis and the words that precede and follow it. Use the ellipsis character,
not periods with spaces.

Editor in Chief

full term (unless adj., then hyphenated)
firstborn

good-bye

hands-on

health care (two words)
heart rate (two words)
homebirth (one word)
HIV-positive/negative



high-risk (adj.)
hemorrhage
holistic (v. wholistic)

Internet (capitalize)

Kegel

lay midwife
low-risk (adj.)
long-term

Midwifery Today magazine

Midwifery Today, Inc. (comma always before “Inc.” and after if text follows within a sentence
mucus (noun); mucous membranes (adj.) except mucus plug

midwifing (not midwiving)

medium-size (not sized)

MorningStar

motherbaby (no caps)

mediolateral

the Netherlands, not The Netherlands.
nonprofit, avoid not-for-profit
nurse-midwifery

nurse-midwife

nurse practitioner

obstetrician/gynecologist (not OB/GY N, but sometimes space necessitates the latter)
onsite

outpatient

okay, not OK

omega-3

online

overall

part-time

payer not payor

Percent: Symbol for scientific copy, word for humanistic copy.
PhD (not Ph.D.)

postdates

postmodern



. postnatal

. postpartum (no hyphen)

. preeclampsia (no hyphen)

. prenatal

. preterm, postterm

. preventive (not preventative)

. posttraumatic

. perimenopause

. Pascali-Bonaro

Q

. Quotes: Set apart only if 10 lines or more.

R

. RhoGAM

. readmission

. rehospitalization

S

. stillbirth (one word)

. side effect

. stomachache

. socioeconomic

. Spradlin-Ramos

-

. time line

. Trademarks—We do not use ™ sign.

. No quotation marks used for thoughts, just capital letter and italics.

U

. US, not U.S., except in marketing materials

. Up to date, unless adverb, then up-to-date

Vv

. vitamin K (no capital on “vitamin”)

W

. waterbirth (one word)

. Web site

. Web addresses: At line breaks, split before existing punctuation (e.g., period, slash). Don’t hyphenate.
No underline.

. well-being

. Wi-Fi

. worldwide

. well-kept (adj.), as in well-kept secret

. weight—1 Ib 5 0z; 1 g 6kg

. X, in homeopathic/herbal medicines for time, e.g., 3X



